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COJEP)KAHUE

MACHOPT ITPOI'PAMMBI YUYEBHOM JUCIIUTLINHBI
CTPYKTYPA U COAEP)KAHUE YYEBHOM JUCIUILINHBI

YCJIOBUSA PEAJIMBALIMA TPOTPAMMBI  VUEBHOM
TACIHATITAHBI

KOHTPOJIb M OHLEHKA PE3YJbTATOB OCBOEHMA
YYEBHOU JUCIIUITJIMHBI



1. MACIIOPT ITPOT'PAMMBI YUEBHOM JIUCIIUTLIIAHBI
O0mme komnereHUnH NpogeccuoHana (Mo ypoBHAM)
1.1. O6aacTh NIpUMEHEHHs POTPAMMBbI

[Tporpamma  yyeOHOM  IUCHMIUIMHBI  SIBJISETCSI  4acTbiO  BapUaTMBHON  COCTaBISIOLIEH
00pa30BaTebHOI MporpaMMbl 1O HNOJATOTOBKE CHEUAINCTOB CPEAHETO 3BEHA IO CHELUAIIbHOCTH
CIIO 46.02.01 JoxymeHTamOHHOE 0OOecrieueHHEe yIpaBIeHUs U apXUBOBEICHHE

1.2. Mecto AUCHMIUIMHBI B  CTPYKType OCHOBHOH mpodeccHOHATbHOM

o0pa3oBaTeJIbHOM MPOrPAMMBI:
aucnurinHa O6mpe KoMIeTeHIMU mpodeccHonana (1o ypoBHSIM) BXOJHT B OOIIHMIA TYMaHUTAPHBIN
U COIMAIIbHO-IKOHOMUYECKUN UK KaK BapUaTUBHAS YaCTbh.
1.3. llesn 1 3a0a4M JMCUMILUIMHBI — TPEOOBAHMS K Pe3y/JIbTATaM OCBOEHHS IMCUMILIUHBI:
B pe3ynbraTe 0CBOCHUS IUCHUIUIMHBI O0YYarOIHICS TOJIKEH:
PA3JIEJIbI 1-3
MOJIYYUTh U MPOAHATU3UPOBATH OMBIT AESITEILHOCTU B COOTBETCTBUH C TPEOOBAHUSIMU YPOBHEMH
I-1I:
- aHAJIU3 CUTYaLlUH,
- NIAaHUPOBAHUE JESITENbHOCTH,
- NIAaHUPOBAHUE PECYPCOB,
- OCYILIECTBJIEHUE TEKYIIETO KOHTPOJIS AE€ATEIbHOCTH,
- OLIEHKA Pe3yJIbTaTOB JESATEIbHOCTH,
-IoucK uHpopmanuu,
- U3BJIEYEHUE U NTepBUYHast 00paboTka nHpopmanuu,
-00paboTka uHpOpMaIHH,
-paboTta B KoMaH/e (Tpyrre),
- yCTHasi KOMMYHUKaIus (MOHOJIOT),
- BOCTIPUSITHE COACpkKaHMs HH(POPMAIIMH B MIPOLIECCE YCTHOW KOMMYHHKAITUH,
- TUCbMEHHAsI KOMMYHHKAITHS.
PA3JIEJI 4 3nath:
- CYIIIHOCTh ¥ COIIMANIbHYIO 3HAYUMOCTh CBOEH Oynyieit mpodeccun,
- OLICHKH COIMAJIbHOM 3HAYMMOCTH CBOe Oyayieit mpodeccun,
- THTUYHBIC U 0COOEHHBIE TpeOoBaHUs paboToAaTEN K paOOTHUKY (B COOTBETCTBUU C OymayIei
npodeccueit).
PA3IEJIBI 5-7
MOJTYYUTh U MIPOAHATU3UPOBATH OTBIT AEITEILHOCTH B COOTBETCTBUH C TPEOOBAaHUSAMH YPOBHS
II:
- aHaNM3 CUTYyalluH,

- [IPUHATUC OTBCTCTBCHHOI'O PCIICHUA.



- OIpeJesieHUue METOJI0B pelieHNs MPpopeCCHOHATBHBIX 3a/ad,
- IUIAHUPOBAHHUE JIEATEIIHOCTH,
- OLIEHKA pe3yJbTaToOB JIEATEIbHOCTH,
- TIOMCK MH(OpMaIUH,
- U3BJCUYCHHE U MEepBUYHAS 00paboTKa HH(OpMAIHH.
- 0obOpaboTka napopManuu,
- paborta B KoMaH e (TpYIIIeE).
- yCTHasg KOMMYHHKaIus (MOHOJIOT),
- BOCIIpHATHE COAEPKaHUS MH(OPMAIMH B IPOIIECCE YCTHOM KOMMYHUKAIUH,
- TIHMCbMEHHAasi KOMMYHUKAIHSL.
3HATh:
CYIIHOCTh U COITMANIbHYIO 3HAYMMOCTh CBOEH OyayIei npodeccum;
NEPCIEKTUBY KapbEPHOT'O POCTa;
TpeboBaHus paboTogaTENs U BO3MOXKHOCTH TPYAOYCTpOiicTBa
(B cooTBEeTCTBUU C OyAylIeH mpodeccueii);
yMeTb:
AHAJIN3UPOBATh CUTYAIHIO;
IPUHUMATh OTBETCTBEHHbIE PELLICHMUS;
IUTAHUPOBATh CBOIO JIEATEIILHOCTD;
W3BJICKATh U 00padaThIBaTh MEPBUUYHYIO HHPOPMAIIHIO;
o0OpaboTka nHpopMaluu,
BJIa/IETh OCHOBHBIMM 3JIEMEHTaMU KOMMYHHKAIIWH;
- BBICTpauBaTh 3((HEKTUBHOE MOBEACHNE B YCIOBHIX KOH(IUKTA.
- YCTOWYMBBINA MHTEpEC.

CopepxaHue JIUCHUIUIMHBI JIOJDKHO OBITh  OPHUEHTHPOBAHO HA  IOJATOTOBKY
CTYAEHTOB K ocBoeHHI0 mnpodeccuoHanbHbix Moayied IIIICC3 mno cneunumanbHOCTH
22.02.06 CapouHO€ IPOU3BOJCTBO.

B nmpoumecce ocBoeHMs  JUCHMIUIMHBL Yy  CTYAEHTOB  JOJDKHBI  ()OpMHUPOBATH
o6mue komnerenuuu (OK):

OK 1. [lonumatp CyIIHOCTh M COLHMAJIbHYIO 3HAYUMOCTb CBOEH Oynymiel mpodeccum,
IIPOSIBJIATH K HEH YCTOMYUBBINA UHTEPEC.

OK 2. Opranu3oBbiBaTb COOCTBEHHYIO JESTEIbHOCTb, BBIOMPATh THUIIOBBIE METOIBI U
CIocoObI BHIMOIHEHUS TPO(ecCHOHANIBHBIX 33]1a4, OLIEHUBATh UX 3(PPEKTUBHOCTD U KAYECTBO.

OK 3. IIpuHuMaTh penieHus B CTaHAAPTHBIX M HECTAHJAPTHBIX CUTyalUsIX U HECTH 33 HUX
OTBETCTBEHHOCTb.

OK 4. OcymiecTBisaTh MOUCK W UCHOIb30BaHUE HWHQPOPMAIMKM, HEOOXOAUMOMN s
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3 PEKTUBHOTO BBIMOJHEHUS MPOPECCHOHATBHBIX 337ad, MPO(PEeCCHOHANBHOTO U JTMYHOCTHOTO
pasBUTHSL.

OK 5. Hcnons3oBarh  WH(OPMAIMOHHO-KOMMYHHUKAITMOHHBIE  TEXHOJOTHHU B
npodeCcCHOHATBLHOM 1eATeTFHOCTH.

OK 6. Paboratp B KOJUIEKTHBE M KOMaHJe, 3(PQEeKTHBHO 0OmIaTbCA C KOJJIETaMH,
PYKOBOJICTBOM, IIOTPEOUTEIISIMHU.

OK 7. Bbpath Ha ce0si OTBETCTBEHHOCTh 3a pabOTy WIEHOB KOMaH[bl (MOAYMHEHHBIX),
pe3ysbTaT BHITOTHEHHS 3aJaHUH.

OK 8. CaMocCTOSTENBHO OMNpeAeNsaTh 3aJaud MPOPECCHOHAIBHOTO W JIMYHOCTHOTO
pasBUTHs, 3aHUMATbCcd  €caMOOOpa30OBaHMEM, OCO3HAHHO  IUIAHMPOBATh  IOBBIIIEHUE
KBATH(UKALINH.

OK 9. OpueHTupOBaThCS B YCIOBHIX YaCTOH CMEHBI TEXHOJOTHH B MPO(hecCHOHAILHON

IEATEILHOCTH.

1.4. PeKOMeHIIyeMOG KOJIHYE€CTBO YaCOB HA OCBOCHMEC NIPOrpaMmMbl JUCHUILJIMHBI:

MaKCHUMaJIbHON y4eOHOU Harpy3ku oOydaromierocsi 84 4yacoB, B TOM YHCIIE:

00s3aTeNnpHOM ayIUTOPHON yueOHOM Harpy3ku oOyudaromerocs 56 4acos;



2. CTPYKTYPA U COAEPXKAHUE YUEBHOM JUCIIUILINHBI

2.1. O0beM y4eOHOM TMCHUIIMHBI U BHAbI YU4eOHOIl padoThl

Bup yuedHoii paboTbl

O0BbeM yacoB

MaxkcumanbHas yueOHas Harpyska (BCero) 84
OO0si3aTenbHas ayuTOpHAs yueOHasi Harpy3Kka (BCero) 56
B TOM YHCIIE:

IIPAKTUYECKUE 3aHATUS 20
CamocTosTenpHas padora o0ydaromerocs (BCero) 16

Hrorosas arrectaius B popme 3a4éra




2.2. TemaTnueckuii IVIaH U co/lep:KaHMe yueOHOH AucnuIuInHbI BBenenue B nmpodeccuio: o0mue KoMneTeHuK npodeccnoHana

HaumenoBanue pa3jiesioB Conep:kanue y4eOHOTr0 MaTepHuaJia, JJadopaTopHble U MPaKTHYeCKHe padoThbl, Oo0bem YpoBeHb
U TeM CaMOCTOSITe/IbHASL padoTa 00yYaIuxcst 4acoB YCBOEHHUSA

1 2 3 4

Pa3nen 1. Komnerenuun B cpepe padotnl ¢ nunpopmaiueii

Tema 1. Ilouck IIpakTnyeckune 3aHsATHS

HHpopManuu IIpenBapuTensHas paboTa ¢ HCTOUHUKOM WH(POPMAIIHH.
MapkupoBKa TEKCTa.

Onpenenenre nHGOPMAITMOHHBIX JIS(DUIIUTOB HCTOUHUKA.
CamocrosiTesbHast padoTa

ITonck ucroynrka HHPOPMAIIMH 110 KaTaJIOTy.

[\SRR N SR S

Tema 2. U3BiIeueHue u IIpakTHYecKHe 3aHATHSA

nepsu4yHasi 00padorka W3Bneuenue nHpopMalnuy 10 0JHOMY OCHOBAHHUIO.
uHpopmManuu W3Bneuenne nHpopManmuy N0 HECKOIBKUM OCHOBAHHSIM.
Urenue cxembl. COCTaBIEHUE CXEMBI.

I'pynnupoBka HH(GOpMaIuu.

dopMupyeM BOIIPOCHI Ha MOJTyYEHUs] HeAoCTaromen HH(OopMaluy.
CamocrosiTesbHas padora

Onpenenenye CTPYKTYpbI ISl U3BJIeUeHUs: HHPOpMaIUH.
ITostHOE M BEIOOPOYHOE YTEHUE TAOJIUIL.

CocraBiieHne TabauIbl Ui U3BJICUEHHS] HHPOPMAITIH.
CocrapneHnue JeHOTaTHOro rpada.

CocTaBileHHE JIECTHUIIBI CY)KEHUS U PACUIMPEHUS IOHATHH.

[\CRR\ORE ORI S IR

N [—= DD

Tema 3. O6padoTka IIpakTnyeckue 3aHATHSA
uHpopManU Ornpenenenne Te3uca, BEIBOJA U apTYMEHTOB B HCTOUHUKE.
TpeHUHT KaTeropuueckux yMO3aKITIOYSHHH.

BoccraHoBneHue 1 aHalIu3 SHTHMEM.
Anamms APryMeHTalHU: OIIPCACICHUC OIIMOOK OTHOIIIEHUY TE3NCA U APryMCHTOB.

IIprMeHeHne TEXHUK OIIPOBEPIKEHUSL.
CpaBHMTENBHBIN aHAIN3 110 33JJaHHBIM [TapaMeTpaM

(NS RN NS

CamocrosiTesbHasi padora
AprymMmeHTanus BHIOpaHHOTO Te3Mca Ha OCHOBE 33JJaHHBIX HICTOYHUKOB HH(OPMAIIH.
AHanu3 aprymeHTauuu, npusogumon 8 CMU. 2

[\9)

Pa3nes 2. Komnerenuuu B cgepe caMOOPraHU3aluM M CaMOYIIPaBJICHHS .
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Tema 1. IlnanupoBanue

HpaRTn'{ecmle 3aHATHUSA

AeATeILHOCTH H pecypcoB | CocTaBlIeHUE IUIaHA IEATEIBHOCT HA OCHOBE TEXHOJIOTUHU TPYJOYCTPONCTBA. 2
Onpenenenys NepeyuHs peCypcoB. 2
IIpoBeieHre KOJIMYECTBEHHOM XapaKTEPUCTHKH PECYPCOB. 2
AHanu3 albTepHATUBHBIX PECYPCOB. 2
CamocrosiTesbHasi padoTa
CocraBieHue 11aHa JesITeIbHOCTH C BblJeJICHHEM (parMeHTa U3BECTHOM TEXHOJIOTHH. 4
CocraBiieHre CBOeH XapaKTEepUCTHKU B Ka4eCTBE pecypca. 2
Onucanne NpUMEPOM AJIbTEPHATUBHBIX PECYPCOB. 2

Tema 2. Anasms. IIpakTHYecKHe 3aHATHSA

KOHTpO JIb. Ouemca XapakTepucTHKa CUTYaLUH. 2
AHanu3 cuTyalu B COOTBETCTBUY C 33/IaHHBIMU KPUTEPHUSIMH. 2
KonTpoabnas padora Nel 1
BrInosHeHne KOMIUIEKCHOTO CUTYaTUBHOT'O 3aJaHUs Ha TUITAHUPOBAHUE JIESITEIbHOCTH, PECYPCOB U
TEKYILEro KOHTPOJIS
CamocrosiTesibHas padora
Brinenenne KpuTepreB I aHATIN3a CUTYaIHH. 2
AHanus cuTyalii B COOTBETCTBUH C 33JJaHHBIM 3TaJIOHOM. 2
Omnpenenenue crnoco00B TEKYIEro KOHTPOJIS 2

Pa3nes 3. Komnerenuuu B cdepe KOMMYHUKAIMH

Tema 1. IlucbMenHas IIpakTHYecKHe 3aHATHA

KOMMYHHUKaUHA [IpoayKThl MMCEMEHHON KOMMYHHKAIIAN 1
CocraBieHue ci1y>keOHOM 3aIMCKU TPOCTOM U CII0KHOM CTPYKTYPBL. 2
OneHka MpoayKTa NMCbMEHHOW KOMMYHHUKAIUH. 2
CamocrosiTesbHast padora
IlepeBon conepKaHus Ta3eTHOM CTaThu B OPMAT YCTHOTO BBICKA3bIBAHMSL. 1

Tema 2. YcrHas IIpakTHYecKHe 3aHATHS

KOMMYHHUKALUS CTpyKTypupOBaHUE YCTHOTO BBICTYILIEHUS 2
Tpenunr « bappepsl B 00111eHUN 2
CamocrosiTesbHasi padoTa
[ToaroToBka BBICTYIUICHUS HA COBEIIAHUU. 1
IToaroToBka mpe3eHTAIHH. 2

Pa3nen 4. BBenenue B npogeccuro

Tema 1.

\ IIpakTHYecKHe 3aHATHS




IIpodeccnonanbHasn CymHOCTh MPOPECCHOHANTBHON JAEITETFHOCTH B PAMKaX CHEIUAIBEHOCTH. 2
AeATeJbHOCTh TpeboBanus paboronareneil 1 BO3MOXKHOCTU TPYJI0yCTPOHCTBA. 2
I[lepcrieKTHBBI KapbepHOTO POCTa U OpraHu3anuu ouzHeca. CorpianbHOe 3HaUCHUE PO(heccHoHaTbHON 2
JESATENbHOCTH.
CymHocTh Tpo(heCCHOHATIBHON JIESITETBHOCTH. 2
KonTpouabhast padora Ne 2 2
BeInosHeHne KOMIIIEKCHOTO CUTYaTHBHOI'O 33/1aHUs Ha paboTy ¢ MH(pOpMAaIMel 1 KOMMYHHUKALUIO.
Tect Ha MPOBEPKY MOHUMAHUSI COIEPKAHUS TPO(HECCHOHATBHON IEATENbHOCTH, CYLITHOCTH U
COLIMAJILHOM 3HAYMMOCTH Ipo(hecCcur\ CrielaIbHOCTH.
CamocrosiTesibHasi padoTa
CrpykTypa npodeccoHalIbHON AEATENbHOCTH B paMKax Nnpodeccuu\ cCrenuaabHOCTH: 1
BO3MO>XHOCTH T'OPU30HTAIILHOM M BEPTUKAJIBHON Kaphepbl (KOMIJIEKCHOE 3a/1aHHE Ha U3BJICUEHUE,
MIEPBUYHYIO 00pab0TKy U 00paboTKy nHpOpManun).
CrpykTypa npodecCHOHAIBHON ASITETBHOCTH B paMKaXx Mpodeccu \ CriennanbHOCTH: 1
BO3MOKHOCTH F'OPU30HTAILHOM U BEPTUKAIBHON Kapbephl, CIIPOC U MIPEIOKEHUE Ha
pPETrHOHAIBHOM PBIHKE TpyJia (KOMIUIEKCHOE 33JJaHHe Ha pa3inyHble (OPMBI KOMMYHUKAIINN).
CtpykTypa u copepkanue 00ydeHus 1o npodeccu \ CrieruaibHOCTH 1
(KOMIUIEKCHOE 3aJlaHHe Ha U3BJIEUCHUE, IEPBUYHYIO0 00paboTKy 1 00paboTKy MH(popMaIum).
ConuanpHas 3Ha4UMOCTh ITpodeccuu (KOMIUIEKCHOE 3a/1aHre Ha 00paboTKy nH(popMaluu u 1
YCTHYIO ¥ \ WJIM TUCbMEHHYI0 KOMMYHHKAIUIO).
Pa3nes 5. Komnerenuuu B cdepe padorsl ¢ mHpopmanuei
Tema 1. Ilonck IIpakTHYecKHe 3aHATHA
nHpopManun Ormpenenenue HeOCTaTKa B UHPOPMALIUK IS PEIICHUS 3aa4H. 2
O1eHKa HCTOYHHMKA HH(POPMALIUU.
CamocrosiTesbHasi padoTa
Cripoc 1 peyIoKeHNe Ha PerHOHaIbHOM PBIHKE TPYAa 1
Tema 2. U3Bie4yeHue u IIpakTHYecKHe 3aHATHA
nepBUYHasi 06padoTKa W3Bneuenne nHpopmannu no HECKOJIbLKUM OcHOBaHUAM. Onpe/iesieHne Bua BbICKa3bIBaHU. 2
nHpopmanuu [IpoBeeHne NPUUMHHO - CIECTBEHHOT0 aHan3a. V3Bieuenne u 06paboTka nH(pOpMaIHH. 2

Pasznea 6. Komnerenuuu B chepe caMOOpraHu3anuu ¥ CaMoOynpaBJIeHU s

Tema 1. IlnanupoBanue

IIpakTHYecKHe 3aHATHA




JAesITeJIbHOCTH Omnpenenenue oOIIel u KOHKpeTHoU nenn. [locTaHoBKka 3amad. 2
Tema 2. [Ipunsitue IIpakTnyeckune 3aHsATHS
pelieHunii dopmynupoBaHue MpoodIeMbl. AHAIHM3 OMTMOOK B TOCTAHOBKE MPOOIEMEL. 2
[IpornosupoBanue 3¢gpdexron. [InaHupoBanue puckoB U AOMYIECHUH. 2
[InanupoBaHue pUCKOB U JTOIYILECHUM. 2
Pa3nes 7. Komnerenuuu B cdepe KOMMYHUKALMH
Tema 7.1. PaGora B IIpakTnyeckue 3aHsATHS
KOMaH/Je (Tpymnime) TpeHuHT NOHMMaHus [TapTHEPa B Ipolecce KOMMyHuKanuu. KoMMmyHukarusHas urpa «Ects 2
uzjes».
®opmart rpynmnoBoro oocyxaeHus. TyIHKOBBIE CUTYAIlH B MIPOIECCE TPYIIIOBOTO OOCYKICHHS. 2
Tema 7.2. D pexTuBHOE IIpakTuyeckue 3aHATHSA
0011eHne: MOHOJIOT, Hcnons3oBanne HArIsAHOCTH B nporiecce BeICTYIIeHUs. City>keOHBIN JOKIIA/l C UCIIOJIb30BAHUEM 2
AHAJIOT HATJIS THOCTH.
[1yOnuyHOE BBICTYIJIEHUE B MOJIEJIBHOM CUTYaIlUH. 2
CamocrosiTesibHas paboTa 00y4aromMXcs 1
ITonroroBka auanoros Ha Temy: «lIpuem Ha paboTy» «Pa3roBop KIMeHTa ¢ TEXHUKOM -
CTPOUTEIIEM»
Bcero 86

Jis XapakTepUCTUKH YPOBHS OCBOCHMS yUeOHOr0 MaTepualia UCIOJIb3YIOTCS Celylomue 0003HaueHus:

1. — 03HaKOMHUTENbHBIN (Y3HaBaHUE PaHEE U3YUYEHHBIX 0OBEKTOB, CBOWCTB);

2. — penpoayKTUBHBIN (BBIIOIHEHUE IEATEIILHOCTH 110 00pa3ily, MHCTPYKLIUHU WIIH 10/I PYKOBOZJCTBOM)

3. — MPOIYKTUBHBIN (TJIAaHUPOBAHNUE U CAMOCTOSITEIIbHOE BBIIIOJHEHHUE JIEATEIbHOCTH, PEIlIeHNnEe MPOOJIEMHBIX 3a7a4)
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3. YCJIOBUSA PEAJIM3ALIUU ITPOI'PAMMBDI JTUCHUITJINHBI

3.1. Tp660BaHI/Iﬂ K MUHUMAJIBHOMY MaTC€PHAJIBbHO-TEXHUYECCKOMY odecnevYeHunIo

Peanuzanus y4eOHOW AMCHUIUIMHBI TpeOyeT Haiuuusg y4yeOHOro kKaOWMHETa COLMAIBHO-

YKOHOMHYECKUX TUCITUTUINH.
O06opynoBaHue yueOHOT0O KabuHeTa:

- TOCAZI0YHbIE MECTA MO KOJIMUYECTBY 00YJAIOIIUXCS;
- pabouee MeCTO MpenoJaBaTes;

- I[IK

JvnakTuyeckui MaTepualt:

1. KOMIUIEKTBI TECTOBBIX 33JaHHIA 110 U3Y4ACMbIM TEMaM.
2. KOC

3. JAMarHOCTUKH

3.2. UudopmanuonHoe odecriedeHne 00y4eHust

Ilepeuyenb pexoMeHayeMbIX y4eOHbIX M3aaHMi, VHTepHeT-pecypcoB, JAONMOJHUTENbHOU

JIMTEPaTypbl

OCHOBHbIE UICTOUHUKHU:
1. Iepensirnna E.A. DddextuBHOE TMOBeneHHE Ha PHIHKE TpyJa: Y4YeOHble MaTepualbl. —
Camapa: LIIO, 2011.
2. Tony6 TI.Bb.; Ilepemsiruna E.A. Bseamenume B mpodeccuro: oOmMe KOMIIETESHIHH
npodeccuonana. IpPeKTUBHOE MOBEIEHUE Ha PbIHKE Tpyna. OCHOBBI NpeANpUHUMATEIILCTBA!
I'unel st npenonasareneit. — Camapa: LI10, 2011.

JIONOJTHUTEIbHBIE HCTOYHUKHU:
1. Epumona C.A. KitoueBble npodeccuoHanbHble KOMIETEHIUU: CHEIM(PUKAIUN MOIYyIeH. —
Camapa: uzg-so LI1O, 2007.
2. 3apsnoBa M. Kak naiftu padoty. — CII6.: Peus, 2009
3. Kak ycmemno mnpoiitu cobecenoBanue // SuperJob [DnekTpoHHBI pecypc]. —
http://www.superjob.ru/rabota/intervew.html.
4. KmroueBble npodeccroHanbHble KoMneTeHIMH. Moaynb « ¢ heKTUBHOE OBEICHNE Ha PhIHKE
Tpyna» [Tekcr]: yueOHbIe MaTepHalbl/ aBTOp-cocTaBuTenab: Mopkosckux JILA. — Camapa: LI1O,
2007.
5. Oxeros C.H. CnoBaps pycckoro s3eik. — M. Pyc. s13., 1984.
6. IlnanupoBanue mnpodeccuoHaIbHON Kapbepbl: pabouas Terpaas/ T.B. Ilaceunukosa. -
Cawmapa: LIIO, 2011.
7. Tperuit He nmuuHUA? TpynoycTpoicTBO Yepe3 KaapoBoe areHcTBO. OT3bIBBI ObIBaNBIX. W Kak
OTIIMYUTH  Xopomiee OT Twioxoro //  Pabora.RU  [DnextponHsni  pecypc]. —
http://rabota.ru/vesti/career/tretij_ne_lishnij.html.
8. TpynoBoii kogekc Poccuiickoit @enepanun ot 30.12.2001 Ne 197-D3.
9. ®ununa ®.H. CnpaBouHuk HaeMHOro padotHuka. — M.: I'poccMenua: POCBY X, 2008.



4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUSA JUCIHUIIJINHbI
KoHTpo/Ib M OleHKA pe3yIbTaTOB OCBOCHUS JUCLMILIMHBI OCYILECTBIISAETCS MpEenojaBaTeieM B
npoliecce MPOBEACHUS MPAKTHUECKUX 3aHATHIA U J1a0OpaTOpHBIX paboT, TECTUPOBAHUS, a TAKKE
BBINOJIHEHUS 00YYaIOIMMHUCS MHIMBUAYAIBHBIX 3aJJaHUH, IPOEKTOB, UCCIIEJOBAHUH.

Pe3yabTaThl 00yueHus
(ocBOEHHBbIE YMEHMSI, YCBOCHHbIE 3HAHUS)

®opMbI U METOAbI KOHTPOJISI U
OlIeHKH pe3yJ/IbTATOB 00y4eHusl

PA3JIEJIbI 1-3 noayyuTh ¥ NPOAHAIU3UPOBATH OINBIT
JeSITeIbBHOCTH B COOTBETCTBUU C TPEOOBAHUSIMHU YPOBHEH
I-1L:

- aHaJlu3 CUTYALIUH,

- TNTAHUPOBAHUE JICATEIILHOCTH,

- IUTaHUPOBAHUE PECYPCOB,

- OCYIIECTBJICHHUE TEKYIIETO KOHTPOJIS AEATEIIHOCTH,
- OLIGHKA PEe3yJbTaTOB JIEATEIbHOCTH,

- TIOUCK MH(OpMAIuH,

-M3BJICUCHHUE U TIepBUYHAs 00paboTKa MH(GOPMAIIHH,
-00paboTka nH(popMaIyH,

-pabota B KoMaHe (Tpymmne),

- yCTHasi KOMMYHHUKaIUs (MOHOJIOT),

- BOCTIPUSITUE COJepKaHUs MHPOPMAIIUH B Ipoliecce
YCTHOM KOMMYHUKAIUH,

- TMCbMEHHAast KOMMYHUKAITHSI.

PA3JIEJI 4 3HaTh:

- CYIIIHOCTh ¥ COIMATIbHYIO 3HAYUMOCTh CBOECH Oy rymei
npodeccum,

- OLICHKH COIMAJIbHON 3HAYMMOCTH CBOCH OymyIien
npodeccun,

- TUTIUYHBIE U 0COOCHHBIE TPeOOBaHUS PadOTOIATENS K
paOOTHHUKY (B COOTBETCTBUU C OyayIiel npodeccueit).

PA3IEJIbBI 5-7

MIOJIYYUTh U TIPOaHAIM3UPOBATh ONBIT ACSITEILHOCTU B
COOTBETCTBUH ¢ TpeOoBaHusMHU ypoBHs 11I:

aHaJIN3 CUTYAalluH,

MPUHITHE OTBETCTBEHHOI'O PELLICHUS.

OIpeJIeIeHUe METOI0B PelIeHHs MPO(pECCHOHATIBHBIX
3ajad,

IJIAHUPOBAHUE JIEATENBHOCTH,

OLIEHKa pe3yJIbTaTOB JIEATEIbHOCTH,

MOUCK HH(OpMaLnH,

U3BJICYCHHE U NIepBUYHAsi 00paboTKa HHPOPMAIIH.
00paboTka HHGpOpMaLUH,

pabota B komaH e (TpyIIme).

yCTHasi KOMMYHUKAIMs (MOHOJIOT),

BOCHPUATHE COJIepKaHus HHPOPMAIIMU B IIPOIIECCE YCTHOM
KOMMYHHKAIIH,

MMCbMEHHasi KOMMYHUKaIIHSL.

3HATh!

- CYIIIHOCTh M COIIMAJIbHYIO 3HAYMMOCTh CBOEH Oyyieit
npodeccuu;

- IEPCIIEKTUBY KapbEPHOTO POCTA;

Brinonaenue KOMIICTCHTHOCTHO-
OPUCHTHUPOBAHHBIX 3a,Z[aHHI>'I,
HaKOIIMTCJIbHAasA OTMCTKaA
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- TpeboBaHus pabOTOAATENS U BOSMOKHOCTH
TPYIOYCTPOMCTBA
(B cooTBeTCTBUM C Oyaymie mpodeccueii);

yMeTh:

- aHAJIM3UPOBATH CUTYALUIO;
- IPUHUMATh OTBETCTBEHHbIE PEILICHMS;
- IJIJAHUPOBATh CBOIO JI€ATEIbHOCTD;

- U3BJIEKaTh M 00pabaThIBaTh NMEPBUYHYIO HH(OPMAITHUIO;

- 006paboTka nHpopmanuy,

-BJIaI€Th OCHOBHBIMH 3JICMCHTAMHU KOMMYHUKAIIUH,

-BBICTpanBaTh A(PPEKTUBHOE TOBEACHUE
KOH(JIUKTA.

B YCIIOBHUSIX

CDOpMBI U MCTOJAbI KOHTPOJISI W OLCHKHU PE3YJIbTATOB O6y‘leHI/I$I JOJDKHBI ITO3BOJIATH

IIPOBEPSATH Y

o0yJaromuxcs He TOJBKO c(HOPMUPOBAHHOCTh MPO(ECCHOHATBHBIX

KOMITETEHIIUH, HO U Pa3BUTUE OOIIMX KOMIETSHIIMN U 00ECIIeYnBAIOLIUX UX YMEHUI.

OK 5. Ucnonb3oBath HHYOPMALIMOHHO-

pabora B cuctemax

KOMMYHHKAITIOHHBIE TEXHOJIOTHH B AJIEKTPOHHOTO

poeCCHOHAIBHON JESTEIHbHOCTH. JIOKyMEHT000O0poTa

OK 6. PaboTath B KOJUIEKTHBE U KOMaHJe, | B3aUMOJEUCTBUE

3¢ (PEeKTUBHO 00IIATHCS C KOJIJIETaMH, MpernojiaBarenein c

PYKOBOACTBOM, IOTPEOUTEIISIMH. oOydJaromuMucsi, B XoJe
oOydeHus

PesyabTarsl OcHoBHbBIE OKa3aTeIN Dopmbl U
(ocBoeHHBbIE 001IHEe KOMITETEHIIHH) OLICHKH pe3yJibTaTa METO/IbI
KOHTPOJIS U
OLICHKH
OK 1. [lToHumMaTh CylmHoOCTb U JIEMOHCTpAIIUsl HHTEpeca K
COLMANIbHYIO 3HAYMMOCTh CBOEi Oyaymiel | Oynymeit mpodeccun
npodeccuu, MPOSIBISITh K HEH yCTONYMBBIT
MHTEpEC.
OK 2. Opranu3oBbIBaTh COOCTBEHHYIO BBIOOP ¥ IPUMEHEHUE METOJIOB
JIeSTeTbHOCTh, BEBIOUPATh TUTIOBHIE 1 CIOCOOO0B peleHUs
METOJIbI ¥ CIIOCOOBI BHITIOTHEHUS npodeccuoHaNBHBIX 33724 B
npoecCHOHANBHBIX 3a/1a4, OLIEHUBATh UX | ApXUBHOM JIEJIE;
3¢ (HEeKTUBHOCTH U Ka4eCTBO. o1leHKa 3(pPeKTUBHOCTU U
KaveCTBa BBHIMIOJHEHNUS,
OK 3. [IpuHumaTh pemieHus B peuieHue  CTaHIApTHBIX U
CTaHJapTHBIX U HECTAaHAAPTHBIX HECTaH/IaPTHBIX
CUTYaIUSX U HECTH 32 HUX npodeccuoHaIbHBIX 3aja4 B Hurepoperamus
OTBETCTBEHHOCTb. o0JacTu apXUBHOTO JIeNa;
pe3yabTaToOB
OK 4. OcymiecTBasTh NOUCK U HCIIOJIb30BaHNE pecypcoB | HaOroAEHUI 3a
UCIIONIb30BaHUE MH(POpPMAIINH, WNuTtepHer u 6a3 NaHHBIX A | AEATEIBHOCTHIO
HeoOxoaumMoi 117151 3¢(HEKTUBHOTO pelieHus] TPUKIaIHBIX 3a1a4 | 00ydaromerocs
BBITIOJTHEHUSI PO ECCUOHANBHBIX 3a/1a4, apXMUBHOTO JIENIa; B IIpoLiecce
pohecCHOHANBHOTO U IMYHOCTHOTO OCBOEHUS
pa3BUTHSL. 00pa3oBaTeNbHO

1 IpOrpamMBel
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OK 7. bpatp Ha ce0st OTBETCTBEHHOCTh 32 | CaMOaHaJIU3 H  OCMBICIICHUE
paboTy 4IeHOB KOMaH bl (MOYMHEHHBIX), | pe3YyIbTaTOB CcOOCTBEHHOM
pe3yNbTaT BHIIOJIHEHUS 3aJaHui. paboThI

OK 8. CamMOCTOSITETEHO ONIPEENSTD OpraHu3aLus

3aa4u po(ecCcCuoHaNIbHOTO U CaMOCTOSITENIbHBIX 3aHATUN
JIMYHOCTHOI'O pa3BUTUSA, 3aHUMATbHCA npu HN3YUYCHUU

CaMOO6p330BaHI/IeM, OCO3HAaHHO

IJIAaHWPOBATH IMOBBIIICHUC KBaHI/I(bI/IKaHI/II/I.

1po(hecCUOHATLHOTO MOIYJIS

OK 9. OpueHTupoBaThCs B yCIOBUAX
Y4aCTOM CMEHbI TEXHOJIOTHI
B IIPO(heCcCHOHANBHOM J1eSTEIbHOCTH.

HCIIOJIB30BaHHC B
ACATCIIBHOCTH apXHBa
COBPEMEHHBIC KOMITBIOTCPHEIC
TCXHOJIOI'MH
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